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Cpok BBeaeHus yctaHoBrneH ¢ 1 uiona 1979 .

1. Obume MOOJIOXEeHUS

2. YyeT ¥ XpaHeHMe NOOJIMHHUKOB

3. BoCCTaHOBJIEHME MNOIJIMHHMKOB

OpunoxeHre . POPMEL IO VUETY IMNIPOSKTHOM IOKYMEHTALUU

Hacrosawwmn CTaHOapT YyCTaHaBMBaeT nNpaBuiia ydeta W XpaHEeHUA B NPOEKTHbIX OpraHusaumnax
noaANMNHHUKOB I'IpoeKTHO-CMeTHOI7I OOKyMeHTauuu (p,anee nMmeHyemMble NoaTMHHNKOM D,OKyMeHTa) Ha CTPOUTENBCTBO
ﬂpeﬂﬂpMﬂTMﬂ, 34aHUA n COOpy)KeHVIIZ BCeX 0Tpacne|7| NPOMBbILLUITIEHHOCTU N HApPOAHOIo X034McTBa.

CTaHﬂapT He YyCTaHaBliMBaeT npaBuil ydyeta U XpaHeHUA NOAJIMHHUKOB [OOKYMEHTOB Ha CTPOUTENIbCTBO
3aKPbITbIX 0OBbEKTOB.

1. O6LwWme nonoxeHus

1.1. Cpoku XpaHeHusi NOAJNIMHHMKOB [JOKYMEHTOB B MPOEKTHbIX OpraHn3auusix YCTaHaBMUBAKTCS
MWHUCTEPCTBaMM U BEAOMCTBaAMU B MEPEYHSIX AOKYMEHTOB, COIMMacoBaHHLIX C [MaBHbIM apXMBHLIM YNpaBieHneM
npu Cosete MuHuctpos CCCP.

MooNUHHMKM  OOKYMEHTOB OTOMpaloTCA Ha roCydapCTBEHHOE XpaHEHUE WU YHUYTOXEHWE, KaK He
MMelLme Hay4dHOW LEHHOCTU M MNOTepsiBLUME MNPAKTUYECKOe 3HayeHue, B COOTBETCTBMM C WHCTPYKUMUSIMM,
NONOXeHNsAMM 1 NpaBunaMu paboTbl C HAYYHO-TEXHUYECKON AOKYMEHTaLMEN B OPraHn3aumusax 1 Ha npeanpusatmsax
CCCP, yTBepxaeHHbIMy [MaBHbIM apXx1BHbLIM yrnpasrnennem npyu Coeete MuHmuctpos CCCP.

1.2. OpraHm3auuoHHO-METOAMYECKOE PYKOBOACTBO W KOHTPOMb 3a COCTOsIHMEM, obecneyeHnem
COXPaHHOCTM U y4eTa NOAMNMHHWKOB AOKYMEHTOB, HaxoOdWmnXcs Ha BEAOMCTBEHHOM XpaHeHuW, 1 oTOOpPOM KX Ha
rocyfapCTBEHHOE XpaHEeHWe, OCYLUECTBMASOT MUHUCTEPCTBA U BEOOMCTBA, a TakKKe apXMBHbIE YYpexaeHUs
cuctembl [NaBHoro apxmsHoro ynpaeneHus npu Cosete Munuctpos CCCP.

2. YyeT 1 xpaHeHue NoaNMHHUKOB

2.1. NoAnNMHHUKM OOKYMEHTOB NoAnexaTt y4yeTy U XpaHeHWIo B pa3paboTaBLUen X OpraHu3aumu.

MoONUHHMKM TUNOBOW MPOEKTHOW AOKYMEHTauMu (KOMMMEKCHbIX TUMOBbLIX MPOEKTOB, TUMOBbLIX MPOEKTHbIX
pelleHnin, paboven OOKYMEHTauMum Ha TUMOBblE KOHCTPYKLMW, MU3OENVMs W Yy3rbl) Ha 30aHMS U COOPYXKEHWS
nognexar y4yeTy u XxpaHeHuto B LieHTpanbHOM MHCTUTYTe Tunosoro npoektupoBanus (LIATIT) Mocctposs CCCP.

Ecnn opraHunsaumm-paspaboTumMky NpegocTaBfeHO MpaBO  PacrnpoOCTpaHEHMST TUMOBOW  MPOEKTHON
OOKyMEeHTauun, TO NOASIMHHMKM STON JOKYMEHTaUMM nognexaT y4eTy U XpaHeHUIo B OpraHnsaumm-paspabotyvke. B
aTtom cnydae UWTIMy nepemaloT K MOMEHTY BBOAa B [OEWCTBME TUMOBOW [OOKYMEHTaUMW MacrnopT M Konuu
yKasaHHOWN JOKyMeHTaunun.

2.2. MopgnuHHMKM paboyven [OKYMEHTALMM Ha CTPOUTENBLCTBO 3L4AHUA U COOPYXEHWUW, 3aKOHYEHHbIX
CTPOMTENBLCTBOM, MOTYT nepeaaBaTbCs Ha XpaHeHWe AUPEKLMU NPpeanpusaTus Unu 3akasymky no CTPOMTENbLCTBY B
nopsiake, YCTAHOBNEHHOM MWHWCTEPCTBAMM W BeAOMCTBAMW MO COMMacoBaHUK C [MaBHbIM  @apXMBHbIM
ynpaeneHunem npu Cosete MuHuctpos CCCP.

2.3. MNpwv npueme NOANMHHUKOB JOKYMEHTOB Ha XpaHEHWE NMPOBEPSIOT:

KOMMIEKTHOCTb AOKYMEHTOB (B COOTBETCTBMM C BEAOMOCTbLIO YepTexen unu cneumdukaumen usgenus,
cogepxaHvem anbbomMoB, KHUT U ApYrMMK OKYMEHTaMK, B KOTOPbIX NepevncrieHa Bca caaBaemasi JOKyMeHTaums):

Hannyne HeobxoauMbIX NOAMNMCEN 1 AarT;

NPaBWbHOCTb BbIMNOMHEHUS OCHOBHbIX HAANMUCEN U TUTYIbHbIX IUCTOB;

NPUrOAHOCTb UX AN XPaHEHWUS, MHOTOKPATHOTO CHATUS C HUX KOMUA U MUKPOUIbMNPOBAHNS.

2.4. ToANNHHUKMA OOKYMEHTOB, NPUHATBIE Ha XpaHeHue, PerucTpupyoTca B MHBEHTapHou kHure no FOCT
2.501-68.

2.5. KaxgomMy npuUHATOMY Ha XpaHeHWe MOASNIMHHUKY [OOKYMEeHTa npucBavMBaeTCsl OAWH WMHBEHTaPHbIN
HOMep, He3aBUCUMO OT KONMYeCcTBa NUCTOB.



B nogonuHHMKe OOKYMEHTa, COCTOSILEM W3 HECKONbKUX NUCTOB, WHBEHTApPHbIA HOMEp MNPOCTaBMSIOT Ha
KaXkgoM nucTe.

2.6. OgHOBpPEMEHHO C peructpauven NoAanvHHUKa OOKYMEHTa B MHBEHTApPHOW KHUre 3anonHsT rpadbl
y4yeTa, pacnosioXXeHHbIe Ha Mose Ansi NOALIMBKY NMCTa 3TOro NOAJIMHHUKA.

2.7. Y4eT NOASIMHHMKOB JOKYMEHTOB NPOM3BOAUTCS HA YYETHBIX KapTOYKaXx.

B y4eTHbIX kapToukax no dopme 1 0653aTENBHOrO NPUMOXEHNST PETUCTPUPYIOT NOASIMHHUKMA AOKYMEHTOB
Ha CTPOWTENbLCTBO NPEANPUATAN, 34aHUNA, COOPYXXEHUA N B TOW YMChe NOAIMHHUKA OOKYMEHTOB Ha M3Lenusi, no
dopme 2 - TOOSIMHHNKM JOKYMEHTOB, HE OTHOCALLMECH K KOHKPETHOMY NPEAnPUSTUIO, 34AaHMIO UITU COOPYXKEHUIO.

Jonyckaetcs yunTbiBaTb MNOASIMHHMKA OOKYMEHTOB Ha W34enusa OTAENbHO OT OCHOBHbIX KOMMIIEKTOB
pabounx YyepTexen 3gaHUn 1 COOPY>KEHNA, UCNONb3ysi hopmy 2.

2.8. Ecnn noanvHHUK OOKYMEHTa BbIMOSIHEH C YYETOM BO3MOXHOCTU U3rOTOBMEHUS C HETO0 OBYCTOPOHHUX
KOMWIN, B UHBEHTaAPHOMN KHUIEe N B YYETHON KapTOYKe YKasblBalOT KONMMYECTBO CABOEHHbLIX MUCTOB (B Yncnutene) u
KONMM4YecTBO CTpaHuL, (B 3HaMeHaTene).

2.9. B rpachax y4eTHbIX KapToyek yKa3blBatoT:

B rpade 1 - MHBEHTapHbI HOMepP NOASIMHHNKA AOKYMEHTA;

B rpache 2 - gaTy NOCTyNneHns NOAMMHHMKA OJOKYMEHTA Ha XpaHEHUE;

B rpacpe 3 - 0603HavYeHe NOANMHHMKA JOKYMEHTA MO OCHOBHOW HaAMNMCK;

B rpacpe 4 - KoNM4eCcTBO NMCTOB B NOAJIMHHMKE OOKYMEHTA;

B rpacpe 5 - Wwmdp crposierocs NpeanpuaTnst, 30aHns UM COOPYXEHUS;

B rpade 6 - HauMeHoBaHWe NOAJIMHHMKA AOKYMEHTa, HanpuMmep: "TexXHNKO-9KOHOMMYecKne 060CHOBaHMS",

B rpadpe 7 - oTMeTKy 006 aHHYNMpoBaHWW, 3aMeHEe NOAMVHHMKA OOKYMEHTa;

B rpade 8 - ycnosHoe 0603HaYeHNe CTaanm NPOEKTUPOBAHNS;

B rpade 9 - HauMeHOBaHME CTPOSILLIErocs NPEAnpPUATUS, 30aHUSA NN COOPYKEHNA U MECTO CTPOUTENBCTBA;

B rpacpax 10, 11 - nopsakoBble HOMEPA NUCTOB YYETHOW KapPTOYKN.

2.10. NMoanuHHUKM OOKYMEHTa, BbIMOMHEHHbIE Ha nucTax dopmaTta 24 U MeHee, XpaHAT B pa3BepHYTOM
Buae. MognuMHHMKN SOKYMEHTa, BbINOMHEHHbIE Ha nucTax oopmara bonee 24, - B CBEpHYTOM BUAE Ha cKarnkax.

HonyckaeTtcsi, NpM HeOOGXOAMMOCTU, XPaHUTb MOANMHHMKU OOKYMEHTOB B CITOXKEHHOM BUAE B >KECTKMX
nankax ccpansuoBaHHbIMKU Ha chopmaTt 11.

MoONMMHHMKM  KOMMMEKCHBIX TUMOBLIX MPOEKTOB, paboyer AOKyMEHTauuu Ha TUMNOBbIE KOHCTPYKLWW,
n3genusa u ysnbl, He3aBuCUMO OT dopmarta M KOnMyecTBa JIMCTOB, CrieqyeT XpaHWTb B pasBepHyTOM Buge B
XKECTKMNX Marnkax.

2.11. CHATMe Konui C NOASIMHHMKOB [AOKYMEHTOB MPOW3BOOUTCSH C pas3peLLeHUs TMaBHOMO MHXeHepa
(apxuTekTopa) NpoekTa unun HavyanbHUKa oTaena.

2.12. Bbligavy NOANMMHHUKOB OOKYMEHTOB Afsl BHECEHUS B HUX U3MEHEHU MPOM3BOAAT MO pacnucke uUnm
aboHeHTCcKoM KapTodke (MpumeHuTensHo Kk opme 5 TOCT 2.501-68) Ha ocHOBaHMM paspeLleHns Ha BHECeHue
N3MEHEHUI.

Bblaayy NOANMHHMKOB OOKYMEHTOB AN BOCCTAHOBMEHUS NPOU3BOAAT MO crneunanbHOMY pacnopsiKeHuto
pykoBoauTens (UnNu ero 3aMecTuUTenNs) opraHM3aLmm - aepxartens noanMHHUKOB JOKYMEHTOB.

2.13. lNepen BHeCEHNEM U3MEHEHUI UM BOCCTAHOBIIEHUEM NOAMNMHHMKA OOKYMEHTa C Hero U3rotoBnsaoT
apXMBHYIO KOMWIO, HA KOTOPOW CTaBAT LWTaMn "ApXMBHbIA 3k3emnnsap". B apXnBHYO KOMUIO U3MEHEHUI HE BHOCAT U
XpaHAT ee oTAEeNbHO OT NOASIMHHUKOB.

2.14. Tlpn aHHYNMPOBaHMKN MOASNMHHMKA OOKYMEHTA Ha BCEX aHHYNMPOBAHHbIX NINCTax 3TOr0 MOAJIMHHUKA
cTtaBaT wramn "AHHYNMPOBaH, 3aMeHeH.... paspeweHune N.... oT..... 19... "

Ecnu aHHynupoBaHue nponsBoantcs 6e3 3ameHbl, CNoBo "3amMeHeH" B LUTaMMe 3a4epKMBatoT.

2.15. TIOANVUHHMKN aHHYNMPOBAaHHbBIX U 3aMEHEHHbIX OOKYMEHTOB XPaHAT OTAENbHO OT MOA/IMHHUKOB
OENCTBYIOLLMX JOKYMEHTOB.

MoANMHHMKN TUNOBOW MPOEKTHOM OOKYMEHTaLMW, UCKMOYEHHOW M3 4yMcna AEWCTBYIOLLEN, nepegaroTcd
LTI om B ycTaHOBNEHHOM Mnopsigke Ha XpaHeHwe paspaboTaBuvM WX OpraHvM3auusiM; nNpy 3TOM C NOANMHHUKOB
pabounx YepTexen KOHCTPYKUMI, U3AENUA U Y3IOB U3rOTOBNSAT MUKPOMUIbMBI, KOTopble XpaHaTes B LTI e.

3. BoccTtaHOBRneHne nognuHHUKOB

3.1. Mpuweawne B HErOAHOCTb UMK YTEPSIHHBbIE MNOASIMHHMKN AOKYMEHTOB MO PELUEHMIO PyKOBOAUTENS (UNK
€ro 3amMecTuUTens) opraHusauun - gepxxaTens oA MMHHUKOB MOTyT OblTb BOCCTAHOBIEHbI.

3.2. [1o BOCCTaHOBNEHWSI NOANMHHMKA OOKYMEHTa AO0MKEH OblTb cocTaBneH akT (dopma 3 0b6a3aTenbHoro
NPUNOXEHNs1) O CNMCaHMN NPULLEALLEr0 B HEFOOHOCTb UMW YTEPSIHHOIO MOAMMHHMKA AOKYMEHTAa. AKT JOMMKEH ObiTb
YTBEPXKAEH PYKOBOAMTENEM OpraHu3auun-paspaboTymka unm ero 3aMectTuTenem.

3.3. BoccTaHoBneHHbIE NOANMMHHUKMA LOKYMEHTOB AENCTBYIOT Tak XKe, Kak 3aMeHEHHbIe NOOJTMHHUKN.



M3meHeHMs B BOCCTAHOBMEHHbLIN MOANMMHHWMK OOKYMEHTa BHOCAT Ha OCHOBaHWM BCEX paspellueHun Ha
BHECEeHNe M3MEHEHUN, BblAaHHbIX 4O MOMEHTa ero BoCCTaHoBreHus. MNoanMHHUK AOKYMEHTa BOCCTaHaBMMBaloT
6e3 ohopMneHus paspeLLeHus.

3.4. BoccTaHOBNeHMe NognMHHUKA OOKYMEHTA NPOM3BOAAT OT PYyKM UMW NyTeM nepeneyaTkyi Ha nuyLien
MalLLMHKe.

BoccTaHOBMNEHHBIN MOOSIMHHUK OOKYMEHTa JOMMKEH MO CBOEMY TEXHMYECKOMY COAEPXaHUI0 MpeacTaBnsiTb
TOYHYO KOMUIO BOCCTAHABITMBAEMOr0O NOASIMHHMKA AOKYMEHTA.

[lonyckaeTcsi M3roToBMsiTb BOCCTAHOBIIEHHBIA NOAJIMHHMK OOKYMEHTa MeTodamu, obecrnevmBalowMmn ero
MOJHYI0 NOEHTUYHOCTb C NOASIMHHMKOM AOKYMEHTA, C KOTOPOro NPOM3BOAMNTCS BOCCTAHOBEHME.

HanbHenwee odopmrieHne BOCCTaHOBMNEHHOIO MOASNMHHUKA OOKYMEHTa MNpou3BOASAT B COOTBETCTBUWN C
TpeboBaHuammM n.3.8.

3.5. B noanvHHuKe OOKYMeHTa, BOCCTaHOBMEHHOM MyTEM NepPeKonMpoBaHnsi, He BOCMPOU3BOAAT pa3mepsl,
Hagnucu, rpadomyeckne n3obpaxkeHns, 3a4epkHyTble B COOTBETCTBMM C pa3pelleHneM Ha BHECEHME U3MEHEHWU B
NOANMMHHKKE (MNK KOMUK), C KOTOPOro CHUMAETCS BOCCTAHOBMEHHbIN NOASTMHHYIK.

3.6. B nepByl0 CHM3y CTPOKY Tabnuubl WU3MEHEHWUA KaXXOOro NMCTa BOCCTAHOBIIEHHOMO MOAJMHHUKA
OOKYMEHTa, W3roTOBMEHHOINO BPY4YHYHO, MEPEHOCAT 3anucb TOMbKO O MOCNEeAHEN 3aMeHe WINu MnocnegHem
W3MEHEHNN JaHHOro nucTa.

3.7. Mognucu, BU3bl 1 AaTtbl, UMEKOLNECH HA BOCCTAaHABITMBAEMOM MOAMMHHMKE OOKYMEHTA (B TOM yucre B
Tabnuuax WM3MEHeHWI), B BOCCTAHOBIIEHHOM MOOJIMHHWKE [OOKYMEHTa, W3rOTOBMIEHHOM BPY4YHYI, BMUCHIBAIOT
YEPTEXHDBIM LLUPUATOM M 3aKIIOYaOT B Kpyrnble CkoOku. B3ameH Hepas3bopumBbIX NognmMcen B KPyribiX CKOOKax
nuwyT cnoso "lMoanuce”.

3.8. BoccCTaHOBNEHHLIN MNOANMMHHMK OOKYMEHTa [OIMKeH OblTb 3aBepeH mnvuUOoM, YMNOSIHOMOYEHHbLIM
pykoBoguTenem nogpasgenexusi, BbiMyCTUBLLUErO STOT NOAMMHHUK.

Hapgnuce, noaTBepxaaroLlyto NpaBUITbHOCTb BOCCTAHOBMNEHHOMO MNOASIMHHWKA [OOKYMEHTA, BbINOSHAOT
TYLWbIO Ha None Ansi NOALWMBKA, Hanpumep:

"BoccTaHOBMEH C NOAJIMHHUKA.

BepHo: (nognuck, hamunusa n garta)";

"BoccTaHOBMNEH C KOMUN.

BepHo: (noanuce, damunus u gata)".

3.9. B BepxHEM MpaBOM YNy MOMS KaXXOOro BOCCTAHOBIIEHHOMO NMCTa NOASIMHHUKA OOKYMEHTA OOSKHA
ObITb HAagMMCb TyLbto: "BoccTaHoBNEHHbIN nognuHHMK N..." ¢ ykazaHMeM MopsigKOBOro HoMepa BOCCTaHOBIIEHUS
[AHHOro NnMcTa NOAJIMHHMKA AOKYMEHTA.

3.10. BoccTaHOBMEHHOMY MOAJSIMHHUKY [OOKYMEHTA COXPAHSOT WMHBEHTapHbI HOMEpP MNOAJIMHHMKA, C
KOTOPOro NpoM3BOAMIOCH BOcCTaHoBrneHve. O BOCCTaHOBMNEHMM MOAMMHHUKA [OKyMEHTa genawT OTMETKY B
WHBEHTaPHOMN KHUIe N YYETHON KapTouYKe.

3.11. Ha nognuHHnke AOKYMEHTa, B3aMeH KOTOPOro U3roToBfieH BOCCTAHOBMEHHbIN MOANTMHHUK JOKYMEHTA,
CTaBaT wWrtamn: "3amMeHeH BOCCTaAHOBMEHHbIM NoAnuMHHUMKOM N...", B KOTOPOM yKasbiBalOT HOMEpP OYepeHOoro
BOCCTaHOBIEHUA N AaTy NPUHATUS BOCCTAHOBMNEHHOMO NOAMMHHUKA JOKYMEHTa Ha XpaHeHue.

3.12. MoAnVHHUKN OOKYMEHTOB, B3aMeH KOTOPbIX U3roTOBMEHbI BOCCTAHOBMEHHbIE NMOANMMHHUKU, XPaHAT B
CNOXeHHOM Buae, nogodpaHHbIMM MO BO3PaCTaHUI0 YNCIOBLIX 0603HAaYeHMI JOKYMEHTOB.
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